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	Spoken Text: 


	Spoken Text: The information age has provided us with many benefits and challenges when it comes to writing. It is easy to find yourself in an ethical dilemma, which is a situation where it’s unclear what is right or wrong. This section helps you to develop your awareness around ethical writing so you can aim to stay on the side of what’s considered good and right, instead of bad or wrong.
	Spoken Text:The first ethical issue many writers tackle is plagiarism, which is passing off the work or ideas of someone else as your own. Here we look at some high-profile examples as well as ways to stay off the plagiarizer’s path.
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	Spoken Text: As a writer, it’s important also to be aware of the various laws and licences that help protect intellectual property. We delve into copyright and Creative Commons here respectively.  





	Spoken Text: As people who work in organizations there’s a high likelihood that we may have access to peoples’ personal information or records. In this section we look at some of the privileges and responsibilities about how can treat this information professionally including ethically.
	Spoken Text: We also look at what policies and procedures are in place regarding codes of conduct, which can be found in most organizations via Human Resources.
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	Spoken Text: Finally, we look at how writing in a respectful way can help keep us on the ethical and good communication path by balancing courtesy, professionalism and conciseness.


	Spoken Text:By delving deeper into these ethical considerations, laws, guidelines and approaches, you should be in a better position to make good choices and deal well with any ethical dilemmas you may face in the future. 
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Ethical Guidelines for Writing Script Draft--Writing Module
approx run time 2 mins, 10 sec

1. TITLE SCREEN

2. OVERVIEW
The information age has provided us with many benefits and challenges when it comes to writing. It is easy to find yourself in an ethical dilemma, which is a situation where it’s unclear what is right or wrong. This section helps you to develop your awareness around ethical writing so you can aim to stay on the side of what’s considered good and right, instead of bad or wrong.

3. PLAGIARISM
The first ethical issue many writers tackle is plagiarism, which is passing off the work or ideas of someone else as your own. Here we look at some high-profile examples as well as ways to stay off the plagiarizer’s path.

4. COPYRIGHT AND CREATIVE COMMONS
As a writer, it’s important also to be aware of the various laws and licences that help protect intellectual property. We delve into copyright and Creative Commons here respectively.  

5. ACCESS TO INFORMATION AND RECORDS MANAGEMENT
As people who work in organizations there’s a high likelihood that we may have access to peoples’ personal information or records. In this section we look at some of the privileges and responsibilities about how can treat this information professionally including ethically.

6. CODES OF CONDUCT
We also look at what policies and procedures are in place regarding codes of conduct, which can be found in most organizations via Human Resources.

7. WRITING RESPECTFULLY
Finally, we look at how writing in a respectful way can help keep us on the ethical and good communication path by balancing courtesy, professionalism and conciseness.

8. REVIEW
By delving deeper into these ethical considerations, laws, guidelines and approaches, you should be in a better position to make good choices and deal well with any ethical dilemmas you may face in the future. 
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