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	Spoken Text: Good, reliable and accurate information can be the lifeblood of any successful business or organization. In order to make good decisions or pursue one direction over another, it’s important to develop literacy around information and build skills for research that can support your business writing. 
	Spoken Text:First, consider the ways you can quickly and easily find valuable information such as:
· Speaking to experts
· Collaborating with colleagues
· Reading books; or
· Searching the Internet
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	Spoken Text: Because there is so much information available right at your fingertips on the internet, it can be challenging to find information that is valid, reliable, and credible. You’ll learn about tools and techniques to conquer this challenge like targeting and filtering your results and making the most of credibility checklists and reliable source traits. 

	Spoken Text: There are several conventions and options on how to cite and format your sources. We focus on APA Style from the American Psychological association. Using APA allows you to keep track of your sources so that other people can be sure that your work is accurate and credible.

	Spoken Text: When it’s time to present your findings, once you’ve decided on the format, you learn about how outlines can help you keep your information organized and focused. You will learn about how you might use the classical rhetorical proofs of logos, pathos and ethos along with a strong thesis statement and organizing principles that will ensure a credibility and clarity.
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	Spoken Text: Being able to gather information from a variety of sources is important, but so is being able to distinguish which sources are the most accurate and useful. Getting practice in finding information online and using tools that help you keep track of the quality, location and amount of information you find--such as APA-- puts you on the path to information literacy. The more you practice these skills along with presenting your findings, the more powerful and valuable your business writing becomes.
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Information Literacy (Draft)--Writing Module
(run time approx 2 min 36 sec)

1. TITLE SCREEN

2. OVERVIEW
Good, reliable and accurate information can be the lifeblood of any successful business or organization. In order to make good decisions or pursue one direction over another, it’s important to develop literacy around information and build skills for research that can support your business writing. 


3. WAYS TO FIND INFORMATION
First, consider the ways you can quickly and easily find valuable information such as:
· Speaking to experts
· Collaborating with colleagues
· Reading books; or
· Searching the Internet


4. BEST PRACTICES FOR INTERNET SEARCHES
Because there is so much information available right at your fingertips on the internet, it can be challenging to find information that is valid, reliable, and credible. You’ll learn about tools and techniques to conquer this challenge like targeting and filtering your results and making the most of credibility checklists and reliable source traits. 

5. APA FORMATTING AND CITATION 
There are several conventions and options on how to cite and format your sources. We focus on APA Style from the American Psychological association. Using APA allows you to keep track of your sources so that other people can be sure that your work is accurate and credible.

6. PRESENTING YOUR FINDINGS

When it’s time to present your findings, once you’ve decided on the format, you’ll learn about how outlines can help you keep your information organized and focused. You’ll examine how you might use the classical rhetorical proofs of logos, pathos and ethos along with a strong thesis statement and organizing principles that will ensure credibility and clarity.

7. REVIEW
Being able to gather information from a variety of sources is important, but so is being able to distinguish which sources are the most accurate and useful. Getting practice in finding information online and using tools that help you keep track of the quality, location and amount of information you find--such as APA-- puts you on the path to information literacy. The more you practice these skills along with presenting your findings, the more powerful and valuable your business writing becomes.


8. CLOSING SCREEN
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